KingFisHER County COMMISSIONERS

Jeff Moss, District 1 Phone: (405) 375-3808 Kingfisher County Courthouse

Ray Alan Shimansk, District 2 Fax: (405) 375-2366 101 S. Maln, Room #9
Heath Dobrovolny, District 3 Kingfisher, OK 73750
June 14, 2021 )
Bid Flo-20 -2
NOTICE TO BIDDERS

Notice is hereby given that the Board of County Commissioners of Kingfisher County will receive sealed
bids for a Custodial Scheduled Service Agreement at the Kingfisher County Courthouse.

Bids will be accepted at the Kingfisher County Courthouse in the Office of the County Clerk until 4:00pm
on the 2 day of July 2021 to be opened at their regular meeting of July 6", 2021,

Statement of Work and Specifications of the project to be bid are included in the bid packet and also available from
the purchasing agent located in the Kingfisher County Clerk’s office.

The successful bidder is required to show certificates of Insurance, its limits, and Workers Compensation Insurance.
This will be detailed in the Statement of Work and general requirements.

The Board of County Commissioners reserves the right to reject any or all bids. All bidders must complete a
statement of non-collusion, it shall accompany the sealed proposal of each bidder. Please contact Kingfisher

County Engineer’s office for any questions at 405-375-3820. Please contact Kingfisher County Clerk’s office for
bid results at 405-375-3887.

Board of County Commissioners
Kingfisher County Courthouse
Kingfisher, Oklahoma
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VENDORS LIST
Kingfisher County Courthouse / Annex
Custodial Service Agreement

Jan Pro

ATTN: Julius Stanfield
1105 Sovereign Row
Oklahoma City, OK 73108
405-606-3300

Blue Mop Clean
3000 W Memorial Rd
OKC, OK 73120
405-305-6837

Commercial Cleaning Services of Oklahoma
5120 N Santa Fe Ave

Oklahoma City, OK 73118

405-767-9049

J K Janitorial Services
1515 SE 44th Street
Oklahoma City, OK 73129
1-866-997-8874

Facility Care Janitorial Services
1501 SE 66th St

Oklahoma City, OK 73149
(405) 672-3500

Office Express Janitorial Services Inc
11 NE 11th St #240

Oklahoma City, OK 73104

(918) 392-4982

Edmond Premier Cleaning
4925 NW 163rd St
Edmond, OK 73013

(405) 200-8806



Statement of Work

General: The Bidder should bid labor and materials necessary for a one (1) year service agreement.
Bidder to perform all custodial duties. Bidder assumes all responsibilities for planning, scheduling and
managing custodial personnel.

Sec 1. Removal of damaged roadway - N/A
Sec 2. Subgrade Testing - N/A

Section 3 Aggregate Base - N/A
Section 4. Concrete - N/A
Section 5 Traffic Control - N/A

Section 6 Pavement Marking - N/A

Sec 7. Insurance

The contractor shall not commence work under this contract until he has obtained all insurance required under these
specifications and such insurance has been approved by the owner, nor shall the contractor allow any subcontractor
to commence work on his subcontract until all similar insurance required of the subcontractor has been so obtained
and approved.

Compensation and Death Liability Insurance. The contractor shall maintain during the life of this contract
Workmen's Compensation Insurance as prescribed by the laws of the State of Oklahoma and Employer's Liability
Insurance in the amount not less than One Hundred Thousand Dollars ($100,000.00) for all his employees at the
site of the project, and, in case any work is sublet the contractor shall require subcontractors similarly to provide
Workmen's Compensation and Employer's Liability Insurance for all the latter's employees, unless such employees
are covered by the protection afforded by the contractor. In the event any class of employees engaged in hazardous
work performed under this contract at the site of the project is not protected under this insurance herctofore
mentioned, the contractor shall provide, and shall cause each subcontractor to provide, adequate insurance for the
protection of his employees not otherwise protected.

Public Liability and Property Damage Insurance.

(a) The contractor and/or subcontractor shall maintain during the life of this contract such
Public Liability and Property Damage Insurance as will protect him from claims for damages for
bodily injury, including accidental death, as well as from claims from property damages, which may
arise from operations under this contract, whether such operations be by himself or by any
subcontractor or by anyone directly or indirectly employed by either of them and the amounts of
such insurance shall be as follows:

Bodily Injury Liability and Property Damage Liability: Limits shall be carried in the amounts of not less
than $300,000.00 for any claim or to any claimant who has more than one claim for loss arising out
of a single accident or occurrence; and not less than $300,000.00 to any claimant for his claim for
any other loss arising out of a single accident or occurrence; and not less than $1,000,000.00 for any
number of claims arising out of a single occurrence or accident.



) Contractor shall provide Owner's Protection Liability Insurance with this owner as the
named insured, and the Engineers as additional insured, to protect the owner and Engineers against
claims arising out of operations of contractors and other independent contractors, as well as
omissions of supervisory acts of the owner and Engineers in connection with the performance of the
contract covered by these specifications in the following minimum accounts:

Bodily Injury Liability and Property Damage Liability: Limits shall be carried in the amounts of not less
than $300,000.00 for any claim or claimant who has more than one claim for loss arising out of a
single accident or occurrence; and not less than $300,000.00 to any claimant for his claim for any
other loss arising out of a single accident or occurrence; and not less than $1,000,000.00 for any
number of claims arising out of a single occurrence or accident.

() The policies of insurance shall be executed by an insurance or indemnity carrier authorized
to do business in the State of Oklahoma.

(d) Before awarding a contract, the owner will be furnished a binder or certificate of insurance
showing the coverage to be in effect.

Proof and Carriage of Insurance. The contractor shall furnish the owner with satisfactory proof of carriage
of the insurance required.

Sec. 8 Damage Claims

The contractor and his surety shall defend, indemnify and save harmless the owner and all its officers, agents and
employees from all suits, action or claims of any character, name and description brought for or on account of any
injuries or damages received or sustained by any person or persons or property by or from the said contractor or his
employees or by or in consequence or any negligence in safeguarding the work or through the use of unacceptable
materials in constructing the work or by or on account of any act or omission, neglect or misconduct of the said
contractor or by or on account of any claim or amounts recovered by any infringement of patent, trademark or copy
right, or from any claims or amounts arising or recovered under the Workman's Compensation Law or any other law,
ordinance, order or decree and so much of the money due the said contractor under and by virtue of his contract as
shall be considered necessary by the owner may be retained for the use of the owner or in case no money is due, his
surety shall be held until such suits or suit, action or actions, claim or claims for injury or damage as aforesaid shall
have been settled and satisfactory evidence to that effect furnished to the owner.

Contractor's Claim for Damages. Should the contractor claim compensation for any alleged damage by reason of the
acts or omissions of the owner, he shall within ten (10) days after the sustaining of such damage, make a written
statement to the Board setting out in detail the nature of the alleged damage. On or before the 25th day of the month
succeeding that in which any such damage is claimed to have been sustained, the contractor shall file with the Board
an itemized statement of the details and amount of such damage and upon request shall give the Board access to all
books of account, receipts, vouchers, bills of lading and other books or papers containing any evidence as to the
amount of such damage. Unless such statement shall be filed as herein required, the contractor's claim for
compensation shall be waived and he shall not be entitled to payment on account of any such damage.

Sec. 9 Prosecution of Work

The contractor shall begin the work to be performed under the contract within the time limit stated in the
advertisement, proposal and contract, and shall conduct the work in such a manner with sufficient equipment,
materials and labor as is necessary to insure its completion within the time limit set forth in the advertisement,
proposal and contract. The sequence of all construction operations shall at all times be as directed by or approved
by the Board or designee. Should the prosecution of the work for any reason be discontinued by the contractor, he
shall notify the Board or designee at least twenty-four (24) hours in advance of resuming operations.



[Limitation of Operation. The contractor shall conduct his work so as to create a minimum amount of inconvenience
to the public.

Character of Workmen and Equipment. The contractor shall employ such superintendents, foremen and workmen
as are careful and competent and the Board may demand the dismissal of any person or persons employed by the
contractor, in, about or on the work who shall misconduct himself of being incompetent or negligent in the proper
performance of his or their duties or neglect or refuse to comply with the directions of the Board, and such person or
persons shall not be employed again thereon without the written consent of the Board. Should the contractor continue
to employ or again employ such person or persons without the written consent of the Board, then the Board may
withhold all estimates which are or may become due or may suspend work until such orders are complied with.

All workmen shall have sufficient skill and experience to properly perform the work assigned them. All workmen
engaged on special work or skilled work or in any trade shall have sufficient experience in such work to properly
and satisfactorily perform it and operate the equipment involved, and shall make due and proper effort to execute the
work in the manner prescribed in these specifications. Otherwise, the Board may take action as above prescribed.

The contractor shall furnish such equipment as is considered necessary for the prosecution of the work in an
acceptable manner and at a satisfactory rate of progress. All equipment, supplies used for handling materials and
executing any part of the work shall be subject to the approval of the Engineer and shall be maintained in a
satisfactory working condition. Equipment on any portion of the work shall be such that no injury to the work or
adjacent property will result from its use.

Day's Work; Working Hours. Work shall be done only during regular and commonly accepted and prescribed
working hours.

Time of Commencement and Completion. The contractor shall commence work within the time specified in the
advertisement, proposal or contract and the rate of progress shall be such that the whole work will be performed and
the premises cleaned up in accordance with the contract.

Suspension of Work and Annulment of Contract. The work or any portion of the work under contract shall be
suspended immediately, on written order of the Board, a copy of such notice to be served upon the contractor's surety,
or the contract may be annulled by the owner, for any good cause or causes, among others of which special reference
is made to the following:

(a) Failure of the contractor to start the work within the time limit specified.

(b) Substantial evidence that the progress being made by the contractor is insufficient to
complete the work within the specified time.

(c) Failure of the contractor to provide sufficient and proper equipment for properly executing
the work.

(d) Deliberate failure on the part of the contractor to observe any requirements of these
specifications or to comply with any orders given by the Board or designee, as provided for in these
specifications.

(e) Failure of the contractor promptly to make good any defects in materials or workmanship
or any defects of any other nature, the correction of which has been directed in writing by the Board.



® Substantial evidence of collusion for the purpose of illegally procuring a contract or
perpetrating fraud on the owner in the construction of work under contract.

When work is suspended for any one of the causes itemized above, or for any other cause or causes, the contractor
shall discontinue the work or such part thereof as the owner shall designate, whereupon the surety may, at its option,
assume the contract or that portion thereof which the owner has ordered the contractor to discontinue and may
perform the same or may, with the written consent of the Engineer, approved by the Board, sublet the work or portion
of the work so taken over; provided, however, that the surety shall exercise its option, if at all, within two (2) weeks
after the written notice to discontinue work has been served upon the contractor and upon the surety or its authorized
agent. The surety, in such event, shall assume the contractor's place in all respects and shall be paid by the owner
for all work performed by it in accordance with the terms of the contract and, if the surety, under the provisions
hereof, shall assume said entire contract, all monies remaining due the contractor at the time of his default shall
thereupon become due and payable to the surety as the work progresses, subject to all the terms of the contract.

In the event the surety does not, within the time hereinbefore specified, exercise its right and option to assume the
contract, or that portion thereof which the owner has ordered the contractor to discontinue, then the owner shall have
the power to complete, by contract or otherwise as it may determine, the work herein described, or such part thereof
as it may deem necessary, and the contractor hereby agrees that the owner shall have the right to take possession of
and use any of the materials, plant, tools, equipment, supplies, and property of every kind provided by the contractor
for the purpose of his work and to procure other tools, equipment and materials for the completion of the same, and
to charge to the account of the contractor the expense of said contract for labor, materials, tools, equipment and
expenses incident thereto. The expense so charged shall be deducted by the owner out of such monies as may be
due or may at any time thereafter become due the contractor under and by virtue of the contract or any part thereof.
The owner shall not be required to obtain the lowest bid for the work of completing the contract but the expense to
be deducted shall be the actual cost of such work. In case such expense is less than the sum which would have been
payable under the contract, if the same had been completed by the contractor, the balance shall operate as liquidated
damages, as hereinabove set out. In case such expense shall exceed the amount which would have been payable
under the contract, if the same had been completed by the contractor then the contractor and his surety shall pay the
amount of such excess to the owner on notice from the owner of the excess so due. When any particular part of the
work is being carried on by the owner by contract or otherwise under the provisions of this section, the contractor
shall continue the remainder of the work in conformity with the terms of the contract and in such manner as in no
wise to hinder or interfere with the performance of workmen employed as above provided by the owner.

Termination of Contract. The contract will be considered fulfilled, save as provided in any bond or bonds or by law,
when all the work has been completed, the final inspection made by the Engineer, and final acceptance and final
payment made by the owner.

Sec. 10 Payment

_(lv)ay—s after the contract is awarded. Schedule shall be a complete breakdown of labor and materials required for
the job showing quantities and unit prices. The whole aggregating the total monthly sum of the contract. The
schedule when approved by the Board shall be used as a basis for monthly payments to the contractor. In applying
for payments the contractor's statement shall be broken down in conformity with this schedule.

Scope of Payment. The contractor shall receive and accept the compensation as herein provided, monthly as invoiced
for full payment for furnishing all labor, materials, equipment and incidentals, for performing all work contemplated
and embraced under the contract; for all loss of damage arising out of the nature of the work or from the action of
the elements, for any unforeseen defects or obstructions which may arise or be encountered during the prosecution
of the work and before its final acceptance by the Board; for all risks of every description connected with the
prosecution of the work; for all expenses incurred by or in consequence of suspension of discontinuance of such




prosecution of the work as herein specified; for any infringement of patents, trademarks or copyrights and for
completing the work in an acceptable manner according to the plans and specifications.

The payment of any current or partial estimate prior to final acceptance of the work by the owner shall in no way
constitute an acknowledgement of the acceptance of the work nor in any way prejudice or affect the obligation of the
contractor to repair, correct, renew, or replace at his expense any defects or imperfections in the construction of the
work under the contract and its appurtenances nor any damage due to or attributed to such defects, which defects,
imperfections or damage shall have been discovered on or before the final inspection and acceptance of the work.
The Board shall be the sole judge of such defects, imperfections or damage and the contractor shall be liable to the
owner for failure to correct the same as provided herein.

Payment for Extra Work. The extra work done by the contractor as authorized and approved by the Board, will be
paid for in the manner hereinafter described and the compensation thus provided shall be accepted by the contractor
as payment in full for all labor, materials, tools, equipment and incidentals, and all superintendents and timekeepers
services, all insurance and all other overhead expense incurred in the prosecution of the extra work.

Payment for extra work will be made by one or more of the following methods:

(a) Unit prices agreed on in writing by the Board and the contractor and approved by the Board
before said work is commenced, subject to all other conditions of the contract.

(b) A lump sum price agreed on in writing by the Board and the contractor and approved by the
Board before said work is commenced, subject to all other conditions of the contract.

(c) The actual cost including labor, materials, tools, equipment and field supervision of such
extra work plus fifteen percent (15%) which fifteen percent (15%) is hereby understood and agreed
to include all overhead expense and profits, when agreed upon in writing by the Board and the
contractor, and approved by the Board before said work is commenced; subject to all other
conditions of the contract.

NOTICE: All Bidders must complete a Statement of Non-Collusion, Work Comp. and Liability
coverage.



PROPOSAL

Kingfisher County Courthouse / Annex
Custodial Service Agreement

The proposed custodial service agreement consists of the following:

e The Bidder should bid labor and materials necessary to complete this project.

e Bidder must complete all scheduled cleaning on time and respond promptly to any service issues.

o Bidder must provide a service agreement contract that will be approved by Kingfisher Board of
County Commissioners and the Kingfisher ADA. The successful bidder is required to show
certificates of Insurance, its limits, and Workers Compensation Insurance.

e Services are to be performed after 4pm on week days and on weekends.

o Bidder on a weekly basis use an atomizer and disinfectant throughout the buildings (all rooms and
offices).

e The estimated square footage is 9000sqft, all bidders are responsible for taking their own
measurements.

Nightly | Weekly | Monthly

ENTRANCES - RECEPTION AREA - HALLWAYS - OFFICES CONFERENCE ROOM - COMMON
AREAS
Surface dust horizontal surfaces of credenzas, tables, filing cabinets etc.

o

Spot clean horizontal surfaces for removal of spillage, marks, and rings.

Empty all trash and recycling receptacles and remove to a collection point.
Replace liners as necessary.

Clean fingerprints and smudges from entrance glass and entry doors.

Spot clean fingerprints and smudges from partition glass.

Sweep and spot mop all hard surface floors.

Vacuum all carpeted area walkways.

Wipe clean all telephone receivers and dust the bases.
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Report all maintenance issues in Log Book.

Clean and disinfect all telephones and dust bases.

Clean and polish all drinking fountains.

Tho?oughly dust all horizontal surfaces of office furniture, including tables,
file cabinets, windowsills, and wall hangings.

Vacuum all carpeted areas wall to wall.

S| ||

Thoroughly mop all hard surface floors.

Thorougﬁly dust all vertical surfaces of office furniture, including tables,
chairs, file cabinets, etc.

High dusting of air vents, tops of doors, door frames, ceiling corners, and
edges etc.

_Dust all baseboards & window blinds

X
X

_ S
Vacuum upholstered furniture to remove dust and lint. X




Clean spots/smudges from walls.

BREAKROOM

Dust mop/sweep all hard surface flooring to remove loose debris.

Damp mop all hard surface flooring to remove spills and soil.

Disinfect all tables and counters.

Clean and sanitize the front cupboards and drawer fronts.

‘Restock all towels and hand soap.

Clean and polish sink and back splash area.

Remove trash to collection point and replace liners as needed.

Dust exposed horizontal surfaces.

Remove splash marks from around sink and trash receptacles.

Clean exterior of refrigerator and vending machines.

Clean interior and exterior of microwave ovens.

Vacuum all carpeted areas and runners.
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RESTROOMS

Empty trash receptacles and wipe clean if necessary

Empty sanitary napkin receptacle and spray with a disinfectant.

Disinfect door handles, partition handles, and light switches.

Clean and disinfect all dispensers, mirrors, sinks, toilets, toilet seats and
urinals.

Spot clean walls and partitions to remove smudges and marks.

Restock all paper products and hand soap.

Sweep and mop floor with disinfectant.

Polish all dispensers, mirrors, and bright work.

Clean and sanitize inside and outside of trash receptacles.

IR IS

Clean and sanitize restroom partitions and walls around toilets and urinals.

High dust tops of doors, partitions, mirrors, and air vents.




NOTICE TO PROCEED

TO:

FROM: Kingfisher County Commissioners, Kingfisher County, Okiahoma

YOU ARE HEREBY NOTIFIED that all contract documents have been executed and accepted in relation to the contract on

Kingfisher County Courthouse / Annex
Custodial Service Agreement

entered into on the ___ day of , 20 , by and between the County and

and that work may now be commenced in accordance with said

Contract. With a contract time of _ (1 year) 365 calendar days, the completion date is the day of
,20
DATED at Kingfisher County, Oklahoma this day of , 20

Kingfisher County Commissioners, Kingfisher County, Oklahoma

By:

Chairman

cc: County Clerk

10



PROPOSAL

TO:  Kingfisher County Commissioners
Kingfisher County, Oklahoma

Gentlemen:
Pursuant to the notice inviting proposals, the undersigned bidder herewith submits his proposal.

He declares he has carefully examined the Plans, Specifications and forms of Contract and bonds as set forth in the
proceedings for:

Kingfisher County Courthouse / Annex
Custodial Service Agreement

and that he has reached a full understanding of everything required on said Plans and Specifications, and that he has
informed himself as to the kind and quantities of various materials to be furnished and/or the nature and location of
the work to be done, and all other matters affecting the work.

The undersigned bidder proposes and agrees that if his proposal is accepted, to enter into contract with the County,
on forms prescribed, with approved sureties, within seven (7) days, after notice of award to execute the Contract, and
to furnish to the County with certificates of Insurance, its limits, and Workers Compensation Insurance guaranteeing
the faithful performance of the work and payment of bills.

To do any extra work not covered by the following schedule of prices or stipulated lump sum price which may be
ordered by the Commissioner/or designee and to accept as full compensation therefor such prices as may be agreed
upon in writing by the Engineer and the Contractor in accordance with Section 108.04 of the General Provisions.

It is further agreed that the Contractor shall begin the work on the date indicated in the Notice to Proceed and to
prosecute said work in such a manner as to complete all work contracted for within 365 calendar days following the
Notice to Proceed. The Notice to Proceed shall become effective within 30 calendar days of the bid opening.

The Contractor shall take out and maintain public liability insurance in accordance with Section 106.25 of the General
Provisions of the Specifications. A copy of said Specifications is now on file in the Office of the County Clerk.

Signature - Contractor or Supplier

Company Name (Print or Type)

Address

City, State, Zip

11



S.A. & 1. 425 (2000)

AFFIDAVIT FOR FILING WITH COMPETIVE BID

State of Oklahoma ) SS

County of Kingfisher )

, lawful age, being first duly sworn, on oath says, that (s)he is
the agent authorized by the bidder to submit the attached bid. Affiant further states that the bidder has
not been a party to any collusion among bidders in restraint of freedom of competition by agreement to
bid at a fixed price or to refrain from bidding; or with any county official or employee as to quantity,
quality or price in the prospective contract, or any other terms of said prospective contract; or in any
discussions between bidders and any county official concerning exchange of money or other thing of value
for special consideration in the letting of contract.

Bidder:

Name:

Address:

Phone Number:

Signature

Subscribed and sworn to before me the day of ,2017.

Notary Public (or Clerk or Judge)

My commission expires:
Note:

Each competitive bid submitted to a county, school district or municipality must be accompanied with the
above Affidavit as required by 61 Okla. St. Ann. 138




